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ANNUAL ASSESSMENT OF THE INDIVIDUAL STUDY PLAN – MANUAL FOR STUDENTS 

 

Students are obliged to prepare the Annual Assessment of their Individual Study Plan from 
July 1st until August 31st, 2025. Supervisors revise the AA and forward it to the Subject 
Area Board until September 30, 2025. All AAs will be revised by SABs by October 19, 2025. 
 
Please note the following workflow schedule: 
 
 

 from until 

Student July 1st August 31st 

Supervisor July 1st September 30th 

Subject Area Board July 1st October 19th 

 

1. Study results and types of study requirements 
 

Please visit https://is.cuni.cz/studium/eng/ and login into Student Information System. If 
you do not have or remember your credentials, you can obtain them at one of the Card 
Service Centres. 

To “pair“ your fulfilled study results (courses with CUNI codes) in your AA and the marks 
in SIS, please check that you have all relevant credits/exams marked as “passed” in SIS – 
visit the module Summary of exam results. If you have passed an exam and it is not marked 
as passed in SIS, please send scan of your credit book (or a certificate/confirmation etc.) to 
your study officer. 

General info about study requirements: 

Other courses (without a CUNI code) do not pair with study results marked in SIS, you 
don’t have to have them in the Summary of exam results. You will only mark them as 
fulfilled by the student (more about this below).  

Publications are paired with entries in OBD (Publications Database). If the publication is 
not included in OBD, please make an entry for it (it has to be affiliated with the faculty and 
the faculty department). After the publication is marked as Saved, you will be able to match 
it to the record in the AA. Ideally, please include the text of the publication as an 
attachment. 

Please check that you have entered all internships into the module Internships, or add 
them if needed. In case you spent 30 or more days at the internship, please contact your 
study officer, and include the internship in your AA with the code DS025, it will be paired 
as a course with the CUNI code. Other internships are paired with the entries in the 
Internships module. 

As regards conferences, you will be able to pair only the faculty Scientific Conference, 

https://is.cuni.cz/studium/eng/
https://cuni.cz/UKEN-135.html
https://cuni.cz/UKEN-135.html
https://www.lf2.cuni.cz/en/doctoral-study/contacts-and-office-hours
https://verso.is.cuni.cz/fcgi/verso.fpl?fname=web_index
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because it has a code assigned (DS002), therefore, please log it in your AA as a course. 
Other conferences may be added and marked as fulfilled by the student. Please attach the 
conference abstract/poster for the SAB. 
Grants are also imported from the central database (if registered); when paired, all the 
details will be displayed. 

Pedagogical activity is paired with the courses and theses assigned in SIS. Please include 
only pedagogical activity that is relevant to your PhD studies. 

 
2. Creating a new annual assessment 

 

To file a new AA, please enter the module  Individual Study Plan for PhD students. Click 
on the  detail icon of your study plan.  

 

 

The option to create a new AA opens at the very bottom of the page: 

 

 
3. Icons for modification of the AA  

 

The meaning of the most useful icons: 

 editing – you can use this icon for entering the module for pairing your study 
requirement, attaching files or comments to entries  

         signalises a successfully paired study requirement, also shows more details about 
the paired course/internship/publication etc.  

         signalises an attachment. All attachments are private, only the supervisor and/or 
SAB may read and download them.  

         deletes a comment attached to a study requirement or deletes an incorrect pairing  

         deletes a study requirement added during the current AA  

         a request for the removal of a study requirement added during the ISP (in the 1st 
year), please always justify this decision and consult with your supervisor, who also 
approves this step  

         cancels the request for a study requirement removal  
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         appears if the academic year initially outlined (in the ISP) for the fulfilment of the 
study requirement changes  
 

4. Pairing, adding and editing study requirements  
 

a) pairing of a study obligation with a CUNI code  

Fulfilled requirements, which are also marked as “passed” in SIS are paired automatically after 
filing a new AA (if the codes in AA and SIS match). If you have passed an exam and it is not 
marked as passed in SIS, please send scan of your credit book (or a certificate/confirmation 
etc.) to your study officer. If you want to pair the requirements manually, please click the 
editing icon at the relevant course/publication, etc., mark the requirement as fulfilled, and 
check/correct the semester and academic year of fulfilment. Please choose the relevant subject 
in the table below and save the changes. A successfully paired requirement shows as “fulfilled 
according to the student” and “according to SIS,” but also by the pairing icon.  

 

 

 

If the course does not have a code in the IS, please only mark it as fulfilled by the student but 
do not pair it with anything. You can upload a certificate/programme/link to the course etc. 
via the editing step. 

https://www.lf2.cuni.cz/en/doctoral-study/contacts-and-office-hours
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b) pairing of publications  

Publication pairing is the same as courses with a code if the publication is recorded in OBD. 
You can also fill in the publication details manually, and include the text of the article. The 
process of adding courses/publications etc. is described above.  

 
c) internship pairing 

All internships entered in the SIS can be found in the Internships module. If you have 
not already, please enter your internships in the SIS via the module. In case you spent 30 
or more days at the internship, please contact your study officer, and include the internship 
as a course with the code DS025, it will be paired as a course (within CU). Please send your 
study officer a confirmation about internship completion (a short report from the accepting 
institution). If the internship lasted less than 30 days, you will pair it with the record in the 
Internships module. The procedure is the same as pairing a course (use the editing icon and 
pair with the records in the IS). 
 

d) pedagogical activity pairing  

Pedagogical activity is paired with the courses and theses assigned in SIS. Please include 
only pedagogical activities that are relevant to your PhD studies. The pairing is the same 
as with courses. 
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e) insertion/removal of study obligations  

You can add to your AA any study requirements that were not included in your ISP. Please 
use the selection panel under the list of duties:  

You can also remove any requirements outlined in the original ISP with this icon   or any 
requirements that you added during your current annual assessment by clicking the icon . 
Any requests for removal of study requirements has to be approved by the supervisor. 

 

f) unfulfilled study requirements 

If you have not fulfilled requirements that were originally outlined in your ISP for this 
academic year, please insert a comment and correct the prospective academic year and 
semester in which you expect to sit the exam/complete the course/publish the article etc. 
You can attach a comment by clicking the editing icon.  

5. Obligatory comments and forwarding the annual assessment to the supervisor  
 

The obligatory part of the annual assessment are comments on the progress of the doctoral 
dissertation and conclusion of the assessment, both marked with an asterisk in the 
dropdown menu at the bottom of the page. After you fill in all the required fields and 
amend your annual assessment to your liking, please do not forget to forward it to your 
supervisor, who is informed by an automatic email that you have forwarded your AA.  
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