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Zápis volitelných předmětů v ak. roce 2015/16


   DEAN’S PROVISION no. 13/2015
Enrolment in elective courses in the academic year 2015/16
Article. I

Introductory provisions
A new pilot scheme for students of the Second Medical Faculty, Charles University in Prague (2. LF UK) to apply for and enroll in elective subjects (ES) has been introduced for the academic year 2015/16. Pre-registration (application) for ES will take electronically via the Student Information System (SIS) and a binding enrolment in the subject will then be confirmed in the student’s Index by the Study Department. 

Article. II

Pre-registration (electronic application) for elective subjects via SIS

1. All elective subjects for the academic year 2015/16, listed by 2. LF UK workplace, will be shown in SIS by 15.10.2015. Their DVxyzzz code is shown in the following table:

	DVxyzzz

	D
	Always D
	Identifier for 2. LF UK

	V
	Always V
	Identifier for elective subject (ES)

	x
	0 (‘zero’)
	For ES taught in Czech

	
	A
	For ES taught in English

	y
	1
	ES intended for General Medicine

	
	3
	ES intended for Bc. in Physiotherapy

	
	7
	ES intended for NMgr. In Physiotherapy

	
	9
	ES intended for General Nursing

	
	0
	ES intended for more fields of study at 2. LF UK

	zzz
	
	Three-digit serial code for the subject


2. Selection of and electronic application for ES in SIS will take place in six waves, determined as follows:

	
	
	Applications open:

	1st wave
	Students with an average up to 1.1 and 6th year students
	Mon 19.10.2015 6:00

	2nd wave
	Students with an average up to 1.3
	Tue 20.10.2015 6:00

	3rd wave
	Students with an average up to 1.5
	Wed 21.10.2015 6:00

	4th wave
	Students with an average up to 1.8
	Thu 22.10.2015 6:00

	5th wave
	Students with an average up to 2,2
	Fri 23.10.2015 6:00

	6th wave
	All other students (i.e. those with an average of less than 2.2 and students whose averages cannot be set)
	Sat 24.10.2015 8:00 

	Close of applications for ES in SIS
	14.2.2016 (end of winter semester)


Students‘ averages are calculated in SIS for the previous academic year. 

Each student’s option to apply is enabled automatically in SIS from the date set for applications by each given wave (see table above). Students from earlier waves do not lose their option to apply when applications open for later waves. 

3. One student should apply for no more than four ES at any one time. (The system should automatically prevent students from applying for additional ES).

4. The system will allow applications for individual ES until the subject has reached its maximum capacity in individual timetables. The maximum capacity is shown in the timetables. 

5. This method of electronic application is only considered to be preliminary and until the student has their enrolment confirmed in their Index it is not considered to be fully binding. If the student decides not to attend the subject they can cancel their application in SIS at any point up until the enrolment in the ES is made binding in the student’s Index. 

6. More detailed instructions for electronic applications for ES will be published on the web.
Article. III

Binding enrolment in ES
1. Students are obliged to have the ES that they have applied for electronically entered into their Indexes as mandatory subjects by the Study Department. From the moment the ES are entered into the Index these subjects become mandatory for the student for the given year. 

2. ES can be entered into the student’s Index at the Study Department at any time during business hours from 19.10.2015 to 29.2.2016. Study Department staff will enter the ES in the Index and change its preliminary status to binding in SIS.

3. It is essential that before visiting the Study Department each student removes from SIS all preliminary subjects that they do not want to make mandatory. Study Department staff are not easily able to remove preliminary subjects on the student‘s behalf!

4. Students must confirm their binding enrolment in ES before they teaching of the given ES begins. 

Article. IV

Effectiveness and validity of this provision
1. This Dean’s provision comes into effect on the day it is signed by the Dean and is valid for the academic year 2015/16.
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